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Getting Started 

By completing the Scheduly registration your business account is open, now in order to publish 

your services and working hours to your clients you need to define the service and working 

hours (agenda). 

so, let's get started… 

 

 

Press on the account link on the upper right corner of the screen 

 
 
Under the account screen you have four links 
 

 
 
Under my details link you will find the upload picture button, upload your business logo in order 
to present it in your business page. 
 

 
 
Under my business details fill your business address and ZIP code 
 

 
 
For Example: 
 

 
 
 
  

Step 1: Add your business logo and Google Map 
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After the business registration go to the services tab in order open a new service and set the 

working hours agenda.  

  

Press on Publish your first service link and enter the service details 

Press on the save General Details button and then drill down to set your service working 

hours (agenda). 

Step 2: Publish your first service 



 

3 
Scheduly - Getting Started v1.3 

 

 

Press on the Edit the service weekly agenda and click on the hours. 
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Press save, you can update the hours at any stage later on. 

 

And Close the working hours editor 

 

You can also open dynamic time slots for scheduling, based on specific hours in a certain date 

per service. 

Choose the date and the working hours, that simple! (the time format is mm/dd/yyyy) 

Please note that a dynamic slot replace the recurring agenda, in dates you have recurring 

agenda the dynamic slots will replace them. 
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Go back up (still under the service tab) and press on the view link in order to see your own 

personal business page in Scheduly (same like you have your own page on facebook or 

linkedin), it’s possible to delete the service at any time. 

 

 
 

 

The service ID is your own business page that you can send to your clients in order to allow 

them to schedule an appointment, for example: 

http://scheduly.com/pages/c/businessPage.aspx?sID=2068  

  

Step 3: Invite your clients 


